Council/Staff Planning Session
Council Chambers, City Hall

1. Meeting Date And Time
1.I. August 15, 2018 6:00 P.m.
2. Call To Order
3. Mayor's Comments
4. 28E With Floyd County For Parking Ticket Collections
Documents:
AIS - PARKING TICKET COLLECTION 28E WITH COUNTY - PACKET.PDF
5. Facade Application - Cort Sanvig
Documents:
SANVIG FACADE APP.PDF
6. Housing Transformer Replacement
Documents:
AIS-ARCHITECT RFP.PDF
7. Request From Cambrex For Extension Of High Quality Jobs Program Requirements For
One Year
8. Crosswalk At The Charles Theater
Documents:
AIS AUG 2018 CHARLES THEATER CROSSWALK COUNCIL PLANNING
SESSION.PDF
9. Zoning Change On Gilbert Street Between Clinton And Cedar Streets
Documents:
AIS AUG 2018 600 BLOCK GILBERT STREET REZONING PLANNING
SESSION.PDF
10. City Administrator Report
11. Adjourn

11. Adjourn

MEETING DATE: 08/15/18
ITEM: 7
______________________________________________________________________

AGENDA ITEM SUMMARY
Subject: 28E Agreement with Floyd County for the collection of City parking
ticket fines
_______________________________________________________________
Background Summary:
Annually the City has hundreds of dollars of parking tickets that remain unpaid.
To address this issue we are looking to incorporate a system used by others to
help collect these fines through the county treasurer’s office when one is doing
their annual vehicle registration.
The fines being discussed are not moving violations but parking tickets issued by
the city. These tickets are a $15 fine which progresses to $20 if not paid timely.
We do not have a way to effectively collect on these tickets. If the amount was
$50 or higher we could look to incorporate the state’s Income Offset program but
even that is only effective occasionally.
The way this would work is that we would send the past due parking ticket
information to the county treasurer’s office and when the person is there to renew
their registration this will pop up and payment will be required before registration
will be given. To compensate the county for this efforts we will be paying them $5
per past due ticket collected. County Treasurer Frank Rottinghaus is supportive
of the idea and we have shared this draft 28E Agreement with the Board of
Supervisors for their review. This will be on an upcoming Supervisor Workshop
for discussion.

CITY OF CHARLES CITY

COOPERATIVE AGREEMENT BETWEEN THE CITY OF CHARLES CITY, IOWA,
AND THE IOWA COUNTY OF FLOYD
This Agreement (“the Agreement”) is made and entered into this ___ day of ________, 2018, by
and between the Iowa County of Floyd (“Floyd County”) and the City of Charles City, Iowa
(“Charles City”).
WHEREAS, Iowa Code Section 331.553(8) provides that a county may enter into an agreement
with a city pursuant to the provisions of Iowa Code Chapter 28E whereby the county treasurer
agrees to collect or enforce delinquent parking tickets on behalf of a city in conjunction with
renewal of vehicle registrations pursuant to Iowa Code Sections 421.40(7) and 321.236;
WHEREAS, it is the desire of Floyd County and Charles City to enter into such an Agreement
on the terms set forth herein.
1. CITY DUTIES AND RESPONSIBILITIES. Charles City shall provide to the Floyd
County Treasurer, on a monthly basis, the information in the City’s possession necessary
to identify each delinquent parking ticket debtor, as determined by the City, and the debt
amount owed. This information shall be delivered electronically and provided in a
format as determined by the City Clerk for Charles City (or designee) and the Floyd
County Treasurer. The City shall be responsible for promptly providing updated
information in the event the status of any particular ticket is changed due payment at City
Hall or in the event a ticket has been voided for any reason.
2. COUNTY DUTIES AND RESPONSIBILITIES.
A. The Floyd County Treasurer shall refuse to renew the registration of a vehicle
registered to an application of whom the Treasurer, through the information provided
to the Floyd County Treasurer pursuant to Paragraph 1, knows has one or more
delinquent parking ticket debts owed to Charles City. The Floyd County Treasurer
will collect the delinquent parking ticket debts at the time the vehicle registration is
renewed. Payment may be in the form of cash, check, money order, debit card, or
electronic transfer (ACH) made in favor of the Floyd County Treasurer. This section
shall not apply to transfers of registration or to issuance of new registrations.
B. The Floyd County Treasurer will not refuse to renew the registration if an applicant’s
payment is received through the mail, online, or in the Treasurer’s drop box and the
delinquent parking ticket debt was not provided to the Floyd County Treasurer until
after the registration renewal notice for said application was created. However, in the
event an applicant’s payment includes the amount of delinquent parking ticket debt
owed to Charles City, the Floyd County Treasurer shall collect the debt owed and
renew the registration.

3.

4.

5.

6.

7.

8.

C. The Floyd County Treasurer agrees to provide reports to Charles City on a bi-annual
basis beginning January 1, 2019 to itemize delinquent parking ticket debt collections.
These reports will be considered the documentation of activity for which the Floyd
County Treasurer shall be entitled to a collection fee.
COLLECTION FEE. The Floyd County Treasurer shall be entitled to a five dollar
($5.00) fee for each individual or organization the Floyd County Treasurer collects
delinquent parking ticket debts owed to Charles City and for which the payment for the
parking ticket debt is not returned as unpaid. The Floyd County Treasurer shall credit the
proceeds of payments made pursuant to Paragraph 2 of this Agreement to the County
general fund. On a bi-annual basis beginning January 1, 2019, the Floyd County
Treasurer shall transfer 100% of the delinquent parking ticket debt collections, less any
amounts returned as unpaid, and less the collection fees of the Floyd County Treasurer as
set forth in this Paragraph, to Charles City.
ADMINISTRATION; NO REAL OR PERSONAL PROPERTY. No separate legal or
administrative entity is established by this Agreement. The Floyd County Treasurer and
the Charles City Clerk shall administer the performance of this Agreement. No real or
personal property shall be acquired by either party pursuant to the provisions or during
the term of this Agreement.
CONFIDENTIALITY. Floyd County and Charles City agree to institute procedures to
insure that adequate safeguards are established to provide protection against unauthorized
access or disclosure of information received pursuant to and in accordance with the
Agreement.
EFFECTIVE DATE. This Agreement shall be effective upon its approval and execution
by the Charles City City Council and the Floyd County Board of Supervisors and upon its
filing with the Iowa Secretary of State in accordance with Iowa Code Section 28E.8.
DURATION; TERMINATION OF AGREEMENT. This Agreement shall continue in
effect until terminated by either party. This agreement may be terminated at any time by
either party by written notice. The termination shall not be effective until 60 days after
notice is received by the other party.
NOTICE. Any Notice required or authorized by the Agreement shall be in writing and
either personally delivered or sent by ordinary mail to the following addresses:
City of Charles City, Iowa
Attn: City Clerk
101 Milwaukee Mall
Charles City, IA 50616

Floyd County, Iowa
Attn: County Treasurer
101 S. Main St. #303
Charles City, IA 50616

9. SAVINGS CLAUSE. If any section, provision or part of this Agreement shall be found
to be unconstitutional or otherwise invalid, such finding shall not affect the validity of the
Agreement as a whole or any section, provision, or part thereof not found to be invalid or
unconstitutional.

10. ENTIRE AGREEMENT. This Agreement represents the entire agreement between the
parties as to the subject of the Agreement. Any subsequent modification to the terms of
this Agreement shall be in the form of a duly executed written Addendum to this
Agreement.

CITY OF CHARLES CITY, IOWA

IOWA COUNTY OF FLOYD

By: __________________________
Mayor

By: _________________________
Board of Supervisors
Chairperson

Attest:

Attest:

______________________________
City Clerk

____________________________
Auditor

MEETING DATE: 8/15/2018
ITEM: 5
_________________________________________________________________

AGENDA ITEM SUMMARY
Subject: Awarding Contract for Architectural Services
__________________________________________________________________
Recommendation: Consideration of approval .
__________________________________________________________________
Background Summary:
The Housing Department is planning an upgrade to the electrical service at South Cedar
Terrace. Request for Proposals were sent out to several area architectural firms to prepare
specifications, bidding documents, and assist with procurement and project administration.
They will be required to consult with an electrical engineering firm during the design phase
and project administration.
The proposals are due by Wednesday, August 15th. We are expecting proposals from at
least two of the firms. The proposals will be available at the planning session. The Housing
Board will meet and review the proposals on August 16, 2018 and make recommendation
of award.
While cost is a factor, experience with federal procurement requirements and projected
timeline will also be taken into consideration. Heidi Nielsen will be attending to answer any
questions.

MEETING DATE: 8/15/18
ITEM: 8
________________________________________________________________

AGENDA ITEM SUMMARY
Subject: Request by Charles Theater to review and investigate a
pedestrian crossing facility on North Main Street at the theater
__________________________________________________________________
Background Summary:
Late last year we investigated the installation of a mid-block crosswalk at the
Charles Theater. We were contemplating the use of a rectangular rapid flash
beacon (RRFB). The Federal Highway Administration’s interim approval for using
RRFB’s was then revoked after our discussion on this matter, so we were not able
to proceed with installing a RRFB.
Main Street has a relatively low traffic volume with low speeds. There are
crosswalks at every corner through the downtown area for pedestrian crossings.
The theater is located approximately 110 feet north of Blunt Street and
approximately 160 feet south of Ferguson Street. A crosswalk located at the
theater would be considered a mid-block crossing in the downtown area.
Generally motorists are not expecting mid-block pedestrian crossings in this type
of environment.
A preliminary cost opinion of installing a mid-block crosswalk is $8,000. The
sidewalk work would be completed by a contractor and the signage and crosswalk
striping would be completed by the Street Department. The Council can direct
staff to make the required ADA sidewalk modifications and place the signage to
make a crosswalk at the theater. We will discuss how the Council wants to
proceed with this request at Wednesday’s planning session.

CITY OF CHARLES CITY

MEETING DATE: 08/15/18
ITEM: 9
________________________________________________________________

AGENDA ITEM SUMMARY
Subject: Request the Planning and Zoning Commission to
consider council application for changing zoning on property
__________________________________________________________________
Background Summary:
I was recently contacted regarding the zoning of Express Lube at 600 Gilbert
Street. This property and State Bank at 610 Gilbert Street are both, according
to the City’s zoning map, zoned R-2 General Residence District. These
properties have been business/commercial properties for a number of years
and well before the zoning map was prepared and adopted in 2005. The
zoning map appears to be in error and the Planning and Zoning can take
action to correct this inaccuracy.
The Planning and Zoning Commission is scheduled to meet on Monday
August 27th. At that time, the Commission will also hear from Scott Parks with
Express Lube on the request to rezone the property immediately south of the
Express Lube property from R-2 to B-3. Express Lube is expanding their
business and will need the additional property.
I have attached a section of the zoning map and an aerial photo for your
information. We recommend that the City Council consider this and direct the
Planning and Zoning Commission to consider rezoning these properties from
R-2, General Residence District to B-3, Service Business District.

CITY OF CHARLES CITY

600 Block Gilbert Street – Rezoning Request, R-2 to B-3

August 2018

